
 

 

 

Hurlingham School 

                                                                   
Supervision Policy 

 
This policy is made available to all staff at Hurlingham School and to parents on request. 

This policy applies to all aspects of Hurlingham School’s work, including the Early Years Foundation Stage 
(EYFS) Nursery and Reception pupils. 

This Policy should be viewed in conjunction with the COVID-19 Pandemic Risk Assessment, 
Pandemic Plan and Pandemic Policy. 

 

Pupils’ arrival and departure 
At the Prep-School on Putney Bridge Road, pupils may arrive at school from 8.15am, and are expected to 
have left the building by 5.30pm on Mondays to Thursdays and 4.15pm on Fridays unless they are staying 
late for a specific function.   
At the Nursery on Gwendolen Avenue pupils may, by arrangement, be dropped off early between 7.45-
7.55am and many remain in after school care until 6pm on Monday to Friday. 
After the end of afternoon lessons, we insist that all pupils who remain on the school premises attend a 
staffed activity, homework club or supervised tea. Pupils are not allowed on site without supervision at any 
time.  At least one member of school staff is always present on duty in order to supervise pupils whenever 
they are in the building outside normal school hours.  All members of the teaching staff are expected to 
take their share of break and lunchtime supervisory duties, as well as club duties, including homework club.  
 
In Nursery we maintain a ratio of 1:4 for 2 year olds and 1:8 for 3 to 4 year olds at all times.  
For all other year groups, we maintain a ratio of 1 adult: 29 children (or better) within any activity. This 
means that Break Duty for Reception is staffed with at least 2 adults who have QTS or EYPS or one 
member of staff with QTS or EYPS and 2 other adults. For all other break sessions which take place in the 
playgrounds, 2 members of staff are always on duty to supervise the children. Should additional help ever 
be needed in the playground, the staffroom is adjacent and other staff are called quickly, efficiently and 
reliably.  
All children eat their lunch in the presence of at least two members of staff: in the case of Reception, at 
least one of these has QTS or EYPS.  Appropriate adult/child ratios for supervision are followed for EYFS 
pupils attending after school clubs and for those staying to tea.  
 
Pupils who attend the Prep-School on Putney Bridge Road use the excellent facilities of Wandsworth Park, 
which is almost adjacent to our school, to enhance the play opportunities for children between Year 1 and 
6. We follow advice from the DfE publication “Health and Safety of Pupils on Educational Visits” which 
states “Group leaders should assess the risks and consider an appropriate safe supervision level for their 
particular group. There should be a minimum of one teacher in charge.” We always send at least two 
members of staff with any group of children and at least one of these staff members is a fully qualified 
teacher. The staff take a mobile telephone and emergency medical equipment (including spare Epi-pens 
and Ventolin inhalers) with them as they walk to the Park. The staff carry out regular headcounts. As soon 
as the group arrives in the park, the staff members designate an appropriate play area and mark this out 
using cones. All children know that they must remain within this area at all times. When the ground is wet, 
staff must ensure that the children do not play on the grass. At the end of the allocated time, the children 
line up with their park partners, so numbers can be checked, in their classes before returning to school. 
 
At the Prep-School, arrangements are made to ensure pupils are supervised during play and concert 
rehearsals, or other events that bring small groups into school out of hours.  Members of the PE 
Department supervise pupils on both home and away matches and during the sports sessions which 
happen off-site in Wandsworth Park. At least two, and usually three, members of staff are allocated to 
every off-site PE lesson. 
 
 



 

 

 

Registration 
We take a register of pupils at the start of the morning and afternoon sessions.  Parents are responsible for 
notifying the school if their child is absent for any reason.  The school will always contact the parent when a 
child does not arrive at school and we have not been contacted. We will only release children into the care 
of a parent or other individual whose name has been notified to us in writing in advance. 
 
Crossing Public Highways 
Whenever groups of pupils are escorted along and across the public highway, they should be accompanied 
by an appropriate number of adults (at least three, and always within a ratio of 1 adult to 10 children or 
better, 1:4 for EYFS children). One adult should always be at the front of the line of children, one at the 
back and one straddling the middle of any road that needs to be crossed. Any additional adults should be 
evenly spaced along the line in question. Pupils should walk in pairs at all times and cross roads in silence. 
 
Supervision during Educational Visits 
The arrangements for the supervision of pupils during educational visits and trips out of schools are 
described in our Educational Visits Policy.  Our arrangements for the supervision of EYFS children on visits 
is described in the same document, which takes account of the needs of EYFS pupils. 
 
EYFS Policy 
The arrangements for the supervision of EYFS pupils in the Nursery Department of the school are set out in 
our EYFS policies, risk assessments and other documentation. 
 
Changing for Sport  
In most cases children wear their sports kit to school on the days when they have sport.  This policy was 
implemented as a Covid-19 measure to restrict mixing and it is due to be continued for the academic year 
2021-22 to evaluate whether it should be continued into the future. 
If however there is a need for pupils to change on site then:  
 

• Pupils in the Nursery and Lower School change for sport in their classrooms and are supervised by 
their teachers and teaching assistants.  

• Pupils in Years 3 and 4 change for sport in their classrooms and are supervised by their teachers. 

• Pupils in Upper School change for sport in the changing room on the second floor. Teachers 
supervise in the corridor immediately outside the changing rooms and will ensure single sex usage 
at any one time. 

 
Security, Access Control, Workplace Safety and Lone Working Policy 
Our policy: “Security, Access Control, Workplace Safety and Lone Working” describes the arrangements for 
safety of the entire school. 
 
Staff Induction 
All new members of the teaching staff receive a thorough induction into the School’s expectations of the 
appropriate levels of pupil supervision.   
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